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Welcome!
My Child’s Center:

My Child’s Center Address, City, Zip:

My Child’'s Center Phone #:

My Child’'s Center's Email Address:

My Child’s Teacher:

My Child’s Center Specialist:

My Child’s Bus Driver:

My Child’s Family Advocate:

My Child’s Health Advocate:

My Child’s Center hours are: a.m. to p.m.

My Child’s days at the center are:
Full Day. Monday through Friday
My Child’s Center is open Monday through Friday (except Federal Holidays).

Center designation for emergencies:

(List location where children are taken in case of an emergency)

Attention:

It is important to call your child’s Center if your child will
be absent.
Consistent attendance is very important for your child’s
learning and
skill building.
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Dear Parent/Guardian,

Your child’'s education is very important to us. Our goal is to provide quality services to children and
families regardless of whether they are in person or virtual. The Family Handbook provides valuable
information and guidelines about the Ohio Early Childhood Education Program, Head Start and Early
Head Start Program that is serving you and your family.

Even though the last several months have been extremely challenging for all of us, this can be an
exciting year for you and your child. Your child has the opportunity to learn through Education and
Early Childhood Development Services. As a parent, you will have the opportunity to participate in
your child’s learning experiences as well as activities that are provided especially for you.

The Head Start programs recognize that you are the primary educator of your child; therefore, you
are invited to be an important part of your child’s success in the program. GLCAP Migrant and
Seasonal Head Start Program wants to partner with you in this education process.

Thank you for choosing GLCAP Migrant and Seasonal Head Start Program to provide early childhood
services to your family. We hope this will be a special year for you and your child.

Well Wishes,

% S ths

Jacquie Wells, Child Development Director
P.0.Box 5901800 7759767 www.glcap.org

127 S. Front St.

Fremont, Ohio 43420




What Is Head Start (HS)?

Head Start is a state and/or federally funded, community based early childhood programs for children
and families. These programs are available for children (birth through age 5). Families are selected
according to federal income guidelines and Priority Points. Head Start participates in a partnership
with the family, the community, and the child to enhance the social, emotional, cognitive, and physical
development of the child. This partnership is designed to ensure that the program and family goals
are implemented to promote future success in school.

Children and families who attend Head Start participate in family-centered services, which include a
variety of educational and social activities. Medical, dental, and developmental screenings are
provided for children. Children receive healthy meals and snacks and enjoy indoor and outdoor
activities in a safe environment. These services facilitate child development, support parental goals,

and promote family self-sufficiency.

Head Start programs help all children succeed. The program recognizes that the parent is the child’s
first and most important teacher and nurturer. Head Start values your family involvement in program
activities and agrees to work with families as a partner in your child’s development.

The program needs your participation in every aspect of your child’'s care and development.

THANK YOU FOR ENROLLING YOUR CHILD IN HEAD START.

©www.ClipProject.info



What to Expect from my Child’s Teacher?

My child’s Teacher’s name is:

Screenings & Ongoing Assessments

e Within 30 days of entry
o ASQ-3 & ASQ-SE2

e Ongoing
o Teaching Strategies GOLD

Two educational Home Visits

e First- when your child begins school.

e Second- 6 week prior to Kindergarten/End of Season

Two parent-teacher conferences
® First- 30 days after enrollment

® Second- 2 weeks prior to Kindergarten/End of Season

Ongoing Communication

e Daily- Bus Pick up & Drop Off
e Weekly- Meeting with teachers (as needed)

e Special Conferences

In-Kind (homework)

e Bi-Weekly- To be completed & returned.



What to Expect from my Family Advocate?

My Family Advocate’s name is:

Tracks attendance by

Follow up on calling or visiting your
home, when your child is

absent without a call

completion of

physical and dental Throughout the school year

: your Family Advocate will
appointments
be there to support you and

your family

Will assist your
family in the goal

Ensures your setting process

child meets all and complete a

iImmunization, Three home Family
exams and visits or center Will complete a Partnership
’ . Agreement. Will
screening visits each family needs

assist in

requirements assessment and

year to

completion of

outlined by complete assist you in your family’s
the State’s paperwork obtaining help goals.
EPSDT and to in fulfilling your
schedule. up-date needs
paperwork



What to Expect from my Health Advocate?
My Health Advocate’s name is:

Heath Advocates Support you and your family by:

Helping families get insurance, find a primary care physician, or other medical specialists.

Complete Screening for Hearing, Vision, Blood Pressure, Hemoglobin, Lead, Height & Weight.

We can answer Health related questions as needed.

Helps the family make sure physicals, immunizations, and exams are up to date.




Goals and Philosophy

We support the goals and philosophy that a child’s home environment is of primary importance to the
child’s learning. We believe the parent is the child’s first and primary teacher and nurturer. It is our
goal to provide an environment which allows your child to develop socially, intellectually, physically,
and emotionally. Activities are provided which are appropriate to the child's age and stage of
development.

Program Options

The GLCAP Migrant and Seasonal Head Start Program offers the following option for
families enrolled into our program:

e All Day Learning (Child Care, Direct Operated) — Children enrolled in this option require full
day/full year services because their parents are employed or in school. Classes provide a mixed
age group setting for children ages 0 to 3 and 3 and 4. Children receive services for up to 12
hours per day, 5 days per week in a GLCAP center.

Children enrolled in the GLCAP Migrant and Seasonal Head Start Program receive comprehensive
services, i.e., Education, Parent Engagement, Social Services, Health, Dental, Mental Health,
Nutrition and Disabilities Services.

Placement Procedure

It is the procedure of the GLCAP Migrant and Seasonal Head Start Program to accept eligible
children into all Center Base programs based on the family and child’s needs and availability of open
slots. The GLCAP Migrant and Seasonal Head Start Program collaborates with the public school
system and other early childhood programs in the community to provide the best placement and
services for each individual child. Individual placement decisions may be based on such factors as
agency referral, availability of slots, family employment, location, priority status points, and/or special
needs.

Special Circumstances:

Age Eligibility Dates — Children’s age eligibility will be determined by the school district's age eligibility
date for kindergarten in the school district where the child resides. Children can become enrolled
upon their third birthday in most Head Start options.

Special Needs — Children who are suspected of having special needs requiring services in addition
to those provided to all children in the regular classroom setting will be referred to the school
district where the children reside, with parental permission. A team, including parents and
representatives from the school district and GLCAP MSHS Program, will decide together on the
goals for the child and the least restrictive environment for learning to take place.
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Five Year Olds - Children who reach the age of five before their school districts age eligibility date,
will be considered 5 and thus ineligible for preschool unless they are on an IEP. These children must
have a current Individual Education Plan (IEP) and participate in the |[EP transition process. The |[EP
team will determine if another year of preschool is appropriate for the child. Children must meet the
criteria for the Head Start program including, but not limited to income, location, and availability of
slots.

The GLCAP Migrant and Seasonal Head Start Program will make a conscious effort to make
placement decisions based on the best interest of children and families throughout the program.

Admission

Your child will be considered enrolled in the center after the availability of a slot has been confirmed
and all required paperwork has been completed and reviewed by the center administrator (Center
Specialist). The paperwork consists of basic enrollment and health information. Any changes must be
provided to the center as soon as possible to ensure that current information is always available to
staff. A physical must be signed by a physician or nurse practitioner within 30 days of your child’s
entry. The medical statement must be completed every 13 months for preschool children 3 to 5 and
children under 3 will follow the EPSDT schedule for well child checks.

' 4
|mportant
Information Suspension/Expulsion
l e GLCAP will not suspend, un-enroll or expel a child due to his/her behavior.

Staff and parents will meet to develop a Behavior Plan if necessary.

Child Care Licensing/Step Up to Quality and National Association for the Education of Young
Children Accreditation (NAEYC)

All GLCAP centers are licensed through the Department of Children and Youth (DCY). At the end of

the handbook, you will find an attachment about licensing and other valuable information. Please
take time to read this important information.

Parent Roster Information

Parents or guardians can receive a list of contact information for other parents and guardians with
children attending the center. Only those individuals who indicate on the DCY 01234 "Child
Enrollment and Health Information” that they want their contact information made available will be
Included on the list. The list shall only be given to parents or guardians of a child who attends the
center and individuals associated with the center who request it for center related business.
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Licensed Capacity and Adult/Child Ratio

Age of children | State Required Staff/Child Ratio

GLCAP Maximum Group Size, Required

Staff/Child Rati

Infants (birth and under 12 months) | 1to 5or2to 12 in same room

mm

1:4, or 2:8 if two staff members are In

the room

8 maximum children, 1:4

8 maximum children, 1:4

Tnddlers (2 1!2 vears and under 3 Vears} ” 1 to 8

8 maximum children. 1:4

[Preschool -threevears  ll1to12 ]

12 1210

Preschool - four and five years of age | 1 to 14

20, 1:10

—

Breast Feeding Supports

GLCAP promotes breastfeeding, including providing a refrigerator to properly store pumped
breastmilk. Staff ensures that containers of breast milk or formula are dated, clearly labeled with the
child's name, and used only for the intended child. Accommodations are available, as necessary, for
mothers who wish to breastfeed during program hours. As needed, we provide referrals to lactation

consultants or counselors.

Rest and Relaxation Time

This is a time within the daily schedule for children to have the opportunity to relax their bodies and
mind for a resting period that best fits their needs. Children will be given an opportunity to relax, rest
or sleep in a safe place. Evacuation routes shall not be blocked by resting children. Staff members

shall have a clear path to any resting child. Relaxation time will be Iin

accordance with the individual

needs of each child. All classrooms will follow the guidelines listed below:

e Relaxation activities will be planned for approximately 1 hour.

If you have a child or

children that are demonstrating the need for more time, it is at your discretion to provide

more relaxation activities to individualize for these children.

e |f possible, during rest time, consider placing children head to toe to further reduce the

potential for viral spread.

e Each classroom will establish a relaxation time transition routine and plan for implementation.

o Plan: your teaching team is required to develop a routine plan for Relaxation Time.
This plan should identify how you will introduce Relaxation Time and cots and how you

will be addressing any concerns that the children may

have.
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o Each child will have their own cot clearly assigned to them. Cots will be disinfected
with soap and water and/or an appropriate germicide weekly, or before assignment to
another child, or after contact with bodily fluids.

o For children who choose to lie on a cot, staff will circulate among children and gently
pat backs, rub heads, etc. (if a child prefers). Children who choose not to lie on a cot

will be provided the opportunity to participate in planned calming activities and
experiences such as read-aloud, quiet boxes, writing activities etc.

o As sleeping children awaken, they will transition into planned activities and experiences
with the rest of the group.

o All children who choose to sleep will sleep on a cot.

Evening and Overnight Care

GLCAP MSHS does not provide evening and overnight care.

Step Up
To Quality

Ohio’s Step up to Quality Rating System and NAEYC Accreditation

You may have noticed banners and discussion about your center receiving a rating, so what does that

level mean?
AND WHAT IS STEP UP TO QUALITY?

+ Voluntary quality rating systems for Ohio’s licensed programs.
+ Three levels of program quality above Ohio’s health and safety licensed standards.

*+ Provides supports and awards to assist programs in achieving and maintaining a level rating.

What Are the Goals?
T Improve the quality of early care and education settings to support children’s optimal
development and learning.
T Provide parents with an easy-to-use tool to assist them in selecting quality early care and
education programs for their children.

You can be proud that your child attends a quality rated center recognized by the State of Ohio. Step
Up to Quality was created by the Ohio Department of Children and Youth, The Bureau of Child Care
and Development and the Ohio Department of Education’s Office of Learning and School Readiness
to improve the quality of early care and education programs in Ohio. GLCAP Centers are or are

working on Step Up to Quality rated.
13



























































































































